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To:
 [Insert Name Here], [IC] 

From:     Performance Work Statement (PWS) Team Leader

Subject:  Performance Work Statement (PWS) Team Appointment Letter

I have been appointed as the PWS Team Leader for the [insert competition name here] Standard Cost Comparison.  OMB Circular A-76 (Revised) Attachment B, paragraph D.2.a., assigns me the duty of designating the PWS team.  In consultation with your management, you have been selected to serve on the PWS Team.

Your duties will include serving as a technical and functional expert.  You shall be responsible for: 

(1) Assisting in the development of the PWS, Quality Assurance Surveillance Plan (QASP), supporting workload data, and any information relating to the activity being competed; 

(2) Documenting the determination of government furnished property, equipment and facilities; 

(3) Assisting the Contracting Officer (CO) in data collection and analysis used to develop the solicitation; and (4) compliance with OMB Circular A-76 (Revised).  

You may be personally and substantially participating in the development of the solicitation, and could forfeit your Right-of-First-Refusal (FAR 52.207-3) and your right to employment with the MEO before the award decision is final, including the resolution of all protests. You are also in a conflict of interest to solicit employment from potential offerors prior to the comparison decision.  Efforts will be taken to minimize your involvement that could affect post-employment opportunities.  

You will be preparing procurement sensitive data and must comply with nondisclosure and noncompetition requirements.  As a member of the PWS team, you are required to act in full compliance with OMB Circular A-76, which prohibits any discussion between the MEO team members, and PWS team members regarding the content of the MEO or PWS. You are also prohibited from disclosing confidential, proprietary, and/or source selection information to any individual or entity, unless that individual or entity is authorized by the CO to receive such information.
Your acceptance of your duties and responsibilities as PWS Team member and your signature below acknowledges your agreement to abide by the Rules of Conduct regarding conflicts of interest and the safeguarding of confidential information.  Please sign the attached and return the original (you may keep a copy) to the PWS Team Leader.  Thank you for your assistance on this critical program.










___________________________

PWS Team Leader

cc: 
Contracting Officer

       
      Director, CART

     
      Human Resources Advisor


      IC EO

       _______________________________      
_________

      Acknowledged by PWS Team Member  

Date
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