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An inherently governmental agency official who is a human resource expert and is responsible for performing human resource-related actions to assist the ATO in developing the agency tender.
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Being an HRA

HRAs provide personnel advice and staffing support throughout the A-76 process, including advice during preliminary planning, review of PWS documents for personnel related requirements, substantial and detailed input regarding MEO staffing and position descriptions, and coordination of staffing transitions during the implementation phase.
Level of Effort

Two 3 hour meetings per week 

· during MEO development
· One 2 hour meeting every other week during source selection
· Up to 40 hours of document review for each Agency Tender draft
· One 3 hour meeting per week during implementation
· Up to 40 hours per week for staffing and personnel transition work during implementation

Milestones

· See also MEO Team Member responsibilities; the HRA is a member of the MEO Team
· Classify position descriptions
· Provide salary information for agency cost estimate 
Identify adversely affected 

· employees
· Determine priority considerations for vacant positions and establishing a re-employment priority list

· Develop Employee Transition Plan
· Counsel employees
References

Guidebook

Section B, C.4, C.5, D.2, G, and H.
Circular

Attachment B, Section A.8.d, C, and D.
Exhibit B-5 Human Resource Advisor (HRA)
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REQUIREMENTS





1


Be an inherently governmental agency official and a human resource expert


2


Comply with OMB Circular A-76


3


Be independent of the CO, SSA, PWS Team, and SSEB


4


Participate on the MEO Team


5


Be responsible for employee and labor-relations requirements and MEO Team �requirements as defined on page B-2 of the Circular
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COMPETITION TIMELINE (Months)








LEVEL OF EFFORT (Hours per Week)











The National Institutes of Health








http://a.76.nih.gov
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