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The official responsible for signing the Letter of Obligation (LOO).
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Being the Responsible Official

The Responsible Official serves as the equivalent of the corporate officer responsible for a contract with the Federal Government.  By signing the LOO, the Responsible Official agrees to the final responsibility for ensuring that the IHSP performs within the bounds of the PWS/RD and MEO/Agency Cost Estimates.  At NIH, the Responsible Official also has the authority to negotiate modifications to the LOO on behalf of the IHSP.
Level of Effort

· One three hour meeting to sign the LOO
· Weekly two hour meetings during implementation

· Monthly IHSP meetings during performance

· Quarterly meeting with the CO


Milestones

· Start-up the IHSP on-time
· Quarterly performance meetings
· Annual option exercise
· Recompetition
References

Guidebook

Sections G, H, and J
Circular

Attachment B, Section C.3 and Section D.6.f.(3)
 Attachment B, Section E
Exhibit B.2-5  Responsible Official
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REQUIREMENTS





1  


A high enough level official to negotiate on behalf of the IHSP and to take final �responsibility for its �performance.


2  


Cannot be the Project Officer, Quality Assurance Evaluator, or Contracting Officer.


3


Has formal responsibility for representing the interests of the In-House Service Provider for modifications, changes, and other events related to formal changes to the Letter of Obligation.
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The National Institutes of Health








http://a.76.nih.gov
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