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Date: 

To:
[Insert Name], [Insert IC]

Potential Project Officer
From:
Competitive Sourcing Program Manager, NIH
Subject:  
Project Officer Appointment Letter

NIH has identified you as the Project Officer for oversight of the resulting contract or Letter of Obligation for the [Insert Function] [standard or streamlined] cost comparison result.    
The Project Officer serves as the Contracting Officer’s designated representative for technical and administrative oversight of contract or In-House Service Provider work..  The Project Officer is the primary point of contact between the Contracting Officer and the service provider.  Project Officers provide the technical and administrative efforts needed to ensure that the service provider is provides the products and services required by the Government, to the level of performance specified in the PWS or Requirements Document.  

In order to serve as Project Officer, you must have completed Project Officer certification and will need to have the technical knowledge to evaluate performance, recommend changes, and evaluate the service provider’s proposed costs for modifications.
Your role as Project Officer will last throughout the performance of the service provider.  
Please sign below and return the original (you may retain a copy) to the NIH Commercial Activities Review Team, 6011 Executive Blvd, Suite 601, MSC 7669, Rockville, Md. 20852.  Should you have any questions, please feel free to contact me at phone number, 301-496-2832.  Thank you for your assistance on this critical program.







 Deputy Director for Management
cc:
CO

EO
______________________________
_____________

Accepted By Responsible Official


Date
B.2-6-2
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Bethesda, Maryland 20892

http://www.nih.gov

&/

&

&

¥
g
%

<
L

sERVICEg.O&
C DEPARTMENT OF HEALTH & HUMAN SERVICES



















