Guidebook
Exhibit C.7-2

Exhibit C.7-2: Standard Cost Estimate Review Checklist 
____1. Verify that the 1st Performance Period is designated as the Phase-In Period. The box “Does the Solicitation designate the 1st Performance Period as the Phase-In Period (Y/N)?” should say “Y” and the dates in the 1st PP should match to the first CLIN in Section B of the Solicitation.
Source: COMPARE “Study Information” screen


____2. Check Performance Period dates against Section B of the Solicitation. Dates must match exactly. 
Source: COMPARE “Study Information” screen and “Study Characteristics” report
____3. Check Study Table 2 values (if applicable).  Verify that the appropriate salary rates for each location have been entered.  A hard copy of the applicable salary tables should be included in cost estimate. If not, tables can be obtained at: http://www.opm.gov/oca/payrates/index.asp. 
____4. Check Study Table 3 values (if applicable).  Verify that the appropriate pay rates have been entered. A hard copy of the applicable salary tables should be included in cost estimate. If not, tables can be obtained at: http://www.cpms.osd.mil/wage/wage.html.

____5. Verify that the Personnel Spreadsheet contains the appropriate staffing identified in the MEO (position titles, FTE, and grades). Check COMPARE personnel costs against the personnel spreadsheet. [If no personnel spreadsheet, check COMPARE Line 1 directly against MEO staffing.]
____6. Check Line 2 costs (if applicable). Review supporting documentation and ensure PWS does not provide materials and supplies as government furnished property (GFP). 
____7. Check Line 3 costs (if applicable). Review all supporting documentation. Ensure costs have not been included for items that the PWS identifies as GFP.

____8. Check Line 5 costs (if applicable).  Review supporting documentation.
____9. Go to the Line 8 Contract Administration screen/printouts.  Verify that there are Contract Administration records in accordance with the Circular (see below).  Check the grades and FTE amounts.  

[image: image1]
____10. Check that Line 10 One-time Conversion Costs have been calculated in accordance with the Circular. Severance pay should be 4% of Line 1 Basic Pay and Other Costs at 1% of Line 1 Basic Pay. COMPARE will automatically calculate the basic pay value.  
____11. Ensure the cost totals on the Standard Competition Form (SCF) match the totals on the worksheets for the individual lines.
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