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Section F: Notifications and Announcements

The beginning and end of an A-76 competition require notifying affected employees, their representative unions, affected service providers, and the public.  The Circular governs the major aspects of the notification process.  The intended audience for this section of the policy guidebook includes personnel who are involved in the notification process.

F.1. Policy

F.1.1 OMB Circular A-76

The following are specific sections of OMB Circular A-76 (revised) that are associated with the Notification and Announcement process.  If you are unfamiliar with the terms used in this Section, please refer to Section A, Competitive Sourcing Overview, and to the rest of this chapter, which covers the requirements in more detail.
ATTACHMENT B, SECTION B. PUBLIC ANNOUCEMENTS.

1. Start Date (Public Announcement Date).  An agency shall make a formal public announcement (at the local level and via FedBizOpps.gov) for each streamlined or standard competition.  The public announcement shall include, at the minimum, the agency, agency component, location, type of competition (streamlined or standard), activity being competed, incumbent service providers, number of government personnel performing the activity, name of the CSO, name of the contracting officer, name of the ATO, and projected end date of the competition. The public announcement date is the official start date for a streamlined or standard competition. 

2. End Date (Performance Decision Date).  An agency shall make a formal public announcement (at the local level and via FedBizOpps.gov) of the streamlined or standard competition performance decision.  The performance decision date is the official end date for a streamlined or standard competition. The end date of a streamlined competition shall be the date that all SLCF certifications are complete, signifying a performance decision.  The end date of a standard competition shall be the date that all SCF certifications are complete, signifying a performance decision. 

3. Cancellations

a Cancellation of a Streamlined or Standard Competition.  The CSO (without delegation) may approve, in writing, the cancellation of a streamlined or standard competition.  After approval by the CSO, the CO shall publish a cancellation notice that includes rationale for the cancellation at FedBizOpps.gov and the HRA shall notify directly affected employees and their representatives of the cancellation.  No cancellation is necessary prior to public announcement of a streamlined or standard competition. 

b. Cancellation of a Solicitation.  The CO shall be responsible for canceling a solicitation in accordance with the FAR, and shall publish a cancellation notice at FedBizOpps.gov.  The HRA shall notify directly affected employees and their representatives of the cancellation.  The cancellation of a solicitation does not result in the cancellation of a streamlined or standard competition. 
ATTACHMENT B, SECTION C.3.a Public Announcement.  The agency shall make a formal public announcement (at the local level and via FedBizOpps.gov) of the performance decision.  The SLCF shall be made available to the public, upon request.  If the agency cost estimate includes any support contracts, the agency shall not release proprietary information contained in these contracts. 
ATTACHMENT B, SECTION D. STANDARD COMPETITION PROCEDURES

6. Performance Decision in a Standard Competition

b. End Date.  The end date of a standard competition shall be the date that all SCF certifications are complete, signifying a performance decision.  An agency shall not make any changes (including corrections) to the SCF, agency tender, or public reimbursable tender after this date, except in response to a contest under paragraph F of this Attachment. 

c. Public Announcement of the Performance Decision.  An agency shall make a formal public announcement (at the local level and via FedBizOpps.gov) of the performance decision.  In the announcement of a performance decision for a sealed bid acquisition, the agency shall include the information made public at bid opening, under FAR Subpart 14.4.  In the announcement of a performance decision for a negotiated acquisition, the agency shall include the information regarding offers and tenders identified in FAR 15.503(b).  If an agency tender includes any MEO subcontracts, the agency shall not release proprietary information contained in these subcontracts. 

d. Debriefing.  The SSA shall ensure that the CO offers a debriefing to all private sector offerors, public reimbursable sources, the ATO, and directly affected government personnel (and their representatives), in accordance with FAR 15.503. 

e. Release of the Certified SCF and Tenders.  An agency shall release the certified SCF, agency tender, and public reimbursable tenders, only as provided in this paragraph.  Until resolution of any contest under paragraph F. of this Attachment, or expiration of the time for filing a contest, only legal agents for directly interested parties shall have access to the certified SCF, agency tender, and public reimbursable tenders.  The agency shall require, as a condition of access, that a legal agent of a directly interested party sign a non-disclosure agreement.  The agreement shall provide that a signatory may share the information covered by the agreement only with other signatories, and only for purposes of challenging the performance decision.  Upon resolution of a contest challenging a performance decision (i.e., when the agency renders a written decision in compliance with FAR Subpart 33.103, as required by paragraph F.1.b. of this Attachment), or expiration of the time for filing such a contest, the certified SCF, agency tender, and public reimbursable tenders, shall be available to the public, upon request.  Proprietary information of private sector providers of sub-contracts included in agency or public reimbursable tenders shall not be released. 
F.2. Roles and Responsibilities

The following individuals and groups will serve as guides, resources, and key players.  Some of these individuals or groups have been involved since the preliminary planning phase and may be able to provide background information on decisions made, an understanding of the overall A-76 process, or other helpful information.  

· Commercial Activities Review Team (CART):  The CART notifies Executive Officers (EOs), union representatives, and affected employees of the initiation and completion of a competition.
· Executive Officers and other IC Management:  Executive Officers and other IC management personnel participate in notifying their affected employees regarding initiation and completion of competitions.
· Contracting Officer:  The Contracting Officer makes the formal announcement of the initiation of a competition on the Federal Business Opportunities web page, notifies current service providers of competitions that affect them, and makes the formal announcement of the outcome of a competition, also on the Federal Business Opportunities web page.
F.3. Procedures

F.3.1 NIH Competitive Sourcing Plan 

NIH announces the broad outlines of its competitive sourcing plan for each year to the NIH community.  This announcement includes a notification to the IC Executive Officers and a desk-to-desk hard copy memorandum issued to each employee.  The announcement includes the areas that will be reviewed in preliminary planning, the general process for making the determinations, and information about the A-76 process, particularly preliminary planning.  A sample competitive sourcing announcement memo is in Exhibit F-1.  Procedures for processing desk-to-desk memos are in Exhibit F-2.
F.3.2 Initiation of Competition

Once the CASC approves the Preliminary Planning Report (see Section B.2 for further details on this process), various members of the Preliminary Planning Team support the public announcement of the competition.  The Public Announcement Date is sometimes called the “Official Start Date” of the competition.  The Contracting Officer prepares the Public Announcement in coordination with the CART representative assigned to the competition.  The CART representative verifies the information in the announcement and provides corrections (if needed) to the Contracting Officer.  The CART representative may want to gather input from the Preliminary Planning Team for the announcement, as well.  
Before proceeding with a public announcement, the CART notifies the union (if bargaining unit employees are involved) and the Contracting Officer notifies any incumbent service providers.  The Preliminary Planning Report will indicate whether bargaining unit members are affected or not.  The CART will notify the union immediately prior to the public announcement, and in keeping with union communication agreements.  

After the required pre-notification efforts, the CART and IC management begin the formal process of announcing the study to affected personnel.  The CART sends a hard copy memorandum to the affected employees via the employees’ respective EOs, who provide it to the affected employees.  A sample is included in Exhibit B-2.The memorandum announces the competition and identifies the recipient as part of the affected population.  In addition, the CART issues an electronic copy of the memorandum to the employee after allowing enough time for employees to receive the hard copy memorandum first.  

Following announcement to affected employees, the Contracting Officer makes the public announcement of a competition through the Federal Business Opportunities (FedBizOpps) web site at www.FedBizOpps.gov.  The following checklist shows the information required to make the public announcement.  
	Public Announcement Checklist

	
	Agency name

	
	Agency component

	
	Location

	
	Type of competition (streamlined or standard)

	
	Activity being competed

	
	Incumbent service providers

	
	Number of government personnel performing the activity

	
	Name of the CSO representative

	
	Name of the CO

	
	Name of the ATO

	
	Projected end date of the competition


[image: image1.wmf]Note: The date the Contracting Officer announces the competition in FedBizOpps is the official start date for both Streamlined and Standard Competitions.  This date is critical in all of the planning activities throughout the competition process.

In summary, here is the order of notification:

1. Executive Officers

2. Union Leadership

3. Incumbent Service Provider

4. Affected Employees

5. FedBizOpps
F.3.3 Competition Decision Announcements

After determining the outcome of the competition, NIH’s first task is to announce the result to affected employees.  These announcement meetings normally occur the same day as the competition decision, and no more than one day after the competition decision.  CART members, Human Resources personnel, and IC Management of the affected personnel all participate in the announcement meetings.  At these meetings, employees receive the result of the competition and a brief overview of how the competition result will affect them.  This includes timelines for implementation and, if appropriate, information regarding transition services.

Once affected employees have been notified, the Contracting Officer posts the performance decision on FedBizOpps.gov, including information regarding the winning offer and its particulars.  After the announcement, the Contracting Officer offers a debriefing to private sector firms, the Agency Tender Official, and directly affected government personnel (and their representatives) to provide information regarding the decision.  

F.4. Exhibits

Exhibit F-1: Competitive Sourcing Plan Memo
Exhibit F-2: Desk-to-Desk Memo Procedures
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